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Purpose

When obtaining an authorization for the use or disclosure of protected health information, it is important
that the document contain all necessary information. If not, the authorization is defective and therefore
invalid.

Policy

Center for Advanced Dental Educationprohibits the use of an invalid authorization to use or disclose
protected health information (PHI). An authorization will become invalid in the event that the Center
knows that the authorization has been revoked.

Procedures

An authorization will be deemed invalid by Center for Advanced Dental Educationif any of the following
conditions exist:

* The expiration date has passed or the expiration event is known to have occurred

« All of the required elements of the authorization have not been filled out completely, as applicable

* The authorization lacks any of the required elements specified in the policy Authorization to Use or
Disclose PHI

* The authorization is inappropriately combined with any other document to create a compound
authorization.

« If any material information in the authorization is known by Center for Advanced Dental Educationto be
false.




